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[TOSICHUTEJIbHAA 3ATTMCKA

MeTtoauyeckue YKa3aHus 1o OpraHusaluu H NPOBEACHUIO TPAKTHYECKUX

3aHsTHl  paspaboTaHbl B COOTBETCTBHH ¢ paboueil mporpammoil yuedHOM

mucuumuael - OI1.13.  MeHemKMEHT M NOpejHasHa4deHbl Ui BbIIOJIHEHUS
MPaKTHYECKUX 3aHATHH 00yYaronMucCs.

[TpakTryecKkue 3aHATHs 10 y4eOHON AUCLMIIMHE HAMPABIEHbl HA YCBOCHHE

3HaHMM, OCBOEHHE yMeHMil M (DOPMHpOBaHHE >IEMEHTOB OOIIMX KOMIETEHLH,
MpeayCcMOTPeHHbIX paboyeil mporpaMMoi y4eOHON AUCLUTUTHHEL.

B pesynbTare 0CBOEHHs yHeOHOMH AUCHMILIMHBL 00y YAIOLIMHCS JIOJIKEH YMETb:

p |

MPUMEHSATh COBPEMEHHBbIE HH(OPMALMOHHbBIE TEXHOJIOIUH YNpPaBIICHUs
repeBO3KAMH B [IEPEBO304HOM IIpoliecce;

¥2

[IaHUPOBATh H OpraHu30BbIBATH HepeBOf&OLIHBlﬁ rnpouecc B
COOTBETCTBHH C COBPEMEHHBIMH TpeGOBaHHHMI/I;

B pesy/bTrate 0CBOEHMS y4eOHOM JUCUMIIIMHBI 00yUYatOIMHCS I0JIKCH 3HATH:

31 NPUHLKTIBL, QYHKLMU, METOIbI MEHE/UKMEHTA,

32 OCHOBBI OpraHu3alK pabOThl KOJUIEKTHBA;

33 [IPUHIIMIIB IeJI0BOrO OOLIEHHS B KOJIJIEKTHBE;

34 nH(OpPMALHOHHBIE TEXHOJIOTUH B Cepe yrpaBieHus MPOU3BOJACTBOM Ha
YKEJIe3HOJOPOKHOM TPAHCIIOPTE;

35 O0COOEHHOCTH  MEHEKMEHTa B 001acTH  MpodeccHoHalbHOM

OesATEeIIbHOCTH.

B pesyabTare 0CcBOeHHsl Y4eOHOH AHCUHINIHHBI MEKIHCUHNIHHAPHOIO

Kypca/npogeccHOHATBHOTO MOAYJ/Isi MPOHCXOAUT MOITANHOE ¢popmupoBanue
31eMeHTOB OGIIHX H/HH npodecCHOHATBHBIX KOMIeTeH I I:

OK 1.

OK 2.

OK 3.

OK 4.

OK.35.

[loHMMAaTh CYIIHOCTb M COLHAIBHYIO 3HAYMMOCTh CBOeW Oyayuiei
npodeccuu, MposiBIATE K HEH yCTOWYNBBIN HHTEpEC.

OpraHu30BbIBaTh COOCTBEHHYIO J€ATEIbHOCTD, BbIOMPATh TUIIOBBIC METO/IbI
1 cocoObl BBITOJHEHUS MTPO(eCcCHOHANIBHBIX 3a/1a4, OLEHUBATH UX

9 HEeKTHBHOCTH U Ka4eCTBO.

[TpyHUMATE pelleHUs] B CTAHIAPTHBIX M HECTAHAAPTHBIX CUTYaLMAX U HECTH
3a HUX OTBETCTBEHHOCTb.

OcymLIecTB/IATh MOMCK M HCMOJb30BaHUe HHPOPMALMHK, HEOOXOIMMOM s
3¢ (HeKTUBHOTO BBITIOJTHEHUSI npodeccuoHalbHbIX 3ajaad,
npodeccUoHaIbHOTO U JIMYHOCTHOTO Pa3BUTHS.

Ucnonp3oBaTh  MH(MOPMALMOHHO-KOMMYHHKALIMOHHbIE  TEXHOJIIOTMU B
Mpo¢ecCHOHATBHOMN 1eATeILHOCTH.

Wcnoab3oBate  MHPOPMALMOHHO-KOMMYHHKAIIMOHHBIE — TEXHOJIOIMU B
npohecCHOHATbHOM AeATeIbHOCTH.




OK 6. Pa6orarb B Ko/lIeKTHBE M KoMmaHe, 3(Pp(eKTUBHO 0OMIAaThCS ¢ KOJJIEraMu,
PYKOBOZACTBOM, MOTPEOUTEIAMH.

OK7. bpars Ha ce0si OTBETCTBEHHOCTh 3a padOTy 4YICHOB  KOMAaH/bI
(MOIYMHEHHBIX ), Pe3yJIbTAT BbITIOJTHEHUS 3aIaHHH.

OK 8. CaMocTOsITe/IbHO OIpeIeNiTh 3a1a4i Npo(eCcCHOHAIBHOIO U JIMYHOCTHOTO
pa3BHTHS, 3aHUMATbCs CaMooOpa3oBaHHEM, OCO3HAHHO IUIAHMPOBATH
IMOBbILLIEHWE KBATU(PHUKALIUH.

OK 9. OpueHTHpOBaTbCcs B  YCIOBHSAX  YacTOM  CMeHbI ~ TEXHOJOTHH B
npodeccuoHanbHON JesATENbHOCTH.

[1K 1.1. BpInoaHsaTs orepanyu Mo OCYUIECTBICHHIO [1€PEBO30YHOrO Iporecca ¢
MPUMEHEHHEM COBPEMEHHbIX MH(POPMALMOHHBIX TEXHOJOTHI YMpaB/ieHHUs
MepeBO3KaAMH.

[IK 1.2. OpranuszoBbiBaTh paboTy TmepcoHana mno obecreyeHuto 0e30MacHOCTH
NepeBo30K M BHIOOPY ONTUMAJIBHBIX pPEIIeHHH Mpu padoTax B yCIOBHSAX
HECTAHIapPTHBIX U aBaPUHHBIX CUTYaALUH.

[IK 1.3. Odopmasts JOKYMEHTBI, pernamMeHTUpYIoLIue OpraHu3aLuio
MEPeBO30YHOr0 Mpoiecca.

[1K 2.1 Opranu3oBbBaTh padoTy IepCcoHala MO IUIAHHPOBAHUIO M OpraHM3alKu
MepeBO30YHOrO MpoLecca.

[IK 2.2. OGecneunBath 0€30MacCHOCTh [IBWXKEHHWS M pelarh MpoQeccHoHalbHbIe
3a/1a4y 110 CPEJICTBOM IIPUMEHEHUSI HOPMATHBHO-TIPABOBBIX JI0KYMEHTOB.

1K 2.3. Opranu3zosbiBaTh paboTy MepcoHana Mo TEXHOJOrHYeCKOMY 00C/TyKHBAHHIO

Paboueii

[IEepeBO30YHOI0 IpoLecca.

MpPOrpaMMoi  MpeJlyCMOTPEHO  BBIMONHEHHE  O0y4arOUMMHCS

MPAKTUYECKUX 3aHSATHH, BKIIOYAs, Kak 00sf3aTe/bHbIH KOMIOHEHT [PAKTHYCCKUE
3ajaHUs C MCITOJIB30BAaHUEM MEPCOHAIBHOIO KOMIBIOTEpa.

Pacripesienenue
BbIITOJTHEHHS

pe3y/bTaTOB OCBOEHMA Yy4YeOHOro Marepuana B XoOJe

nabopartopHbix — paboT/3ajaHuii  HA  MPAKTHYECKHX  3aHATHAX

MIPOMCXOIMT B COOTBETCTBUU ¢ Tadnuuei 1.

Ta6nuua | — Pacnipenenenue pe3yabTaToB OCBOCHHs y4eOHOIo Marepuasia

$opm

cpenbl Ha

npoeccHOHANBHOI COBpPEMEHHBIMH

Pasnen. tema KonTtposbHo- @ pe3yJibTaThl [ToaTanHo
OLICHOYHBIE = YcBOeHHbIe 3HAHNA Ocpoennbie ymenns | popmupye
MEPONpPUATHS ; Mbie
s | O 31EMEHTbI
3 E 00LIHX 1
> | 2 npodeccuo
2| 35 HAJTbHbIX
E a KOMneTeH1
uii
Tema 1.1. Buawl | IpakTH4yeckoe 2 | OK 1-9 | - npuHUMMLL, (PYHKUAH, | - IAHHPOBATDL U OK 1-9
oprasHusaumii sansTie Nel MK 1.2, | MeTO/bl MEHEIIKMEHTA; | OPraHM30BbLIBAThH MK 1.2,
pasiHYHBIX Bnusnne MK 2.3. | - ocoOeHHOCTH MEPEBO30Y b MK 2.3.
OpraHn3aunoH (hakropos MEHEUKMEHTA B npotece B
HO-TIPABOBbIX BHEIMESN o0nacty COOTBETCTBHH C
BHYTpEHHei




NeSTeIbHOCTD
npeanpuATHA
(opraHuzatmm)

ACATEIbHOCTH

TpeOOBaHHAMM:

Tema 1.2. IMpakTHyeckoe OK 1-9 | - mpuHumnsl, GYyHKUUH, | - NIAHWPOBATh M OK -9
IMpununnbI, sauaTine No2 MK 1.1. | METOAbI MEHEKMEHTA: | OPTaHH30BbIBATH MK I.1.
hyukunn PaszpaboTka [TK 1.2. | - OCHOBbI OpraHu3aLUMy | MepeBo304HbIH MK 1.2,
METO/bl OpraHuzaluoHIG MK 2.1. | paboTbl KOJIIEKTHBA; npouece B MK 2.1.
ynpaeJjeHHns ﬁ;gﬁg};‘;:g:; MK 2.3. | - ocobeHHocTH COOTBETCTBHH C K 2.3.
(opraHi3aus) MEHEIDKMEHT B COBEE.'MCHHI:IMH
obaacTu TPeDOBAHHAMM;
npoeccHoHanbHOI - NPUMEHATh
AeSTELHOCTH COBPEMEHHbIE
uHdopmaLHOHHbIE
TEXHOJIOTMH
ynpaBaeHHs
nepeBo3Kamm B
MepeBO30UHOM
npouecce;
Tema 2.1. IMpakTHUecKkoe OK 1-9 | - npuHuMnbl, QyHKLHAH, | - MJIAHWPOBATH U OK 1-9
Cospemennblii | 3ansiTie Ne3 [K 1.1. | MeToabl MEHEUKMEHTA; | OPraHH30BLIBATh MK 1.1.
pykosoauTens, | IpopaGoTka IMK 1.2, | - npUHUMIbLI JE]IOBOTO | MEPEBO30UHBIH MK 1.2.
ero pojib B cnocobos MK 2.1. | oBuienus B MpoLecc B MK 2.1.
OpraHH3alnN. %03%“““ MK 2.2. | koanekTuse; COOTBETCTBHH € MK 2.2
J1AronpUATHOTO 5
Cruan " MK23. |- OCHOBbI OPraHM3ALAN | COBPEMEHHLIMH MK 2.3.
PYKOBOICTBA pPYKOBOMTEIS Ha padoThl KOJLIEKTHBA: TpedoBaHHAMMU;
KEJIEIHOLOPOIKHO - 0CODEHHOCTH = NPUMEHATL
M TpaHcrnopre. MEHEKMEHTA B COBpEMEHHbIE
o0nactu uHpOpMaLHOHHbIE
npodeccHoHanbHOH TEXHOJIOTHH
AEATENBHOCTH ynpasiaeHus
nepeBo3kamMi B
MepeBO30UHOM
rnpouecce:;
[MpaxkTHueckoe OK 1-9 | - npuHuMnsl, PyHKUMM, | - NIAHHPOBATL H OK 1-9
sansiTHe Nod [MK 1.1. | MeToabl MEHeKMEHTA; | OPraHu30BbLIBATH [K 1.1.
Onpenenenne MK 1.2, | - NpUHUKNIBI NETOBOTO | MEPEBO30UHbIH MK 1.2.
CTHAA MK 2.1. | ofweHus B npotecc B 1K 2.1.
PYKOBO/ICTBA. K 2.2. | Koanekruse: COOTBETCTBHH C MK 2.2.
[MTK 2.3. | - ocHOBbI OpraHu3auly | COBPEMEHHBIMH MK 2.3
paboThl KONNEKTHBA; TpeGoBaHHAMMK;
- 0co0eHHOCTH - NPUMEHATh
MEHEKMEHTA B COBPEMEHHbIE
oGuiacth HHpOpMALMOHHbIE
npoeccnoHanbHOM TEXHON0MHH
NeATENLHOCTH yrpasieHns
nepeBo3kami B
Flepf,'BO'lOl[H()M
npoliiecce;
Tema 2.2, [pakTnyeckoe OK 1-9 | - npuHUMABL, PYHKLWHH, | - NIAHHPOBATH OK 1-9
Coaep:kanne u | 3ausiTue Ne5 [TK 1.1. | MeTO/bl MEHEUKMEHTA; | OPraHn30BbIBATL MK 1.1
paunonajabHas | Beibop [MK 1.2, | - npHHUMNBLI 1€/10BOrO | MepeBO304HbIH MK 1.2
opraHu3auus ONTUMAJILHOTO [MK 2.1. | obuwenus B npotecc B MK 2.1
Tpyaa YTIPaBIEHYECKOro [K 2.2. | konnekTHBe; COOTBETCTBUH C MK 2.2
PYKOBOAHTE/N | pELICHHsA B [TK 2.3. | - OCHOBBI OPraHH3aluy | COBPEMEHHBIMH MK 2.3
KOHKPETHBIX paboThl KONIEKTHBA; TpeDOBAHHAMM;
YCIOBUAX - 0COOEHHOCTH - IPHUMEHSATh
AeATE/IbHOCTH MEHE/KMEHTA B COBpPEMEHHbIE
HH(PACTPYKTYPBI obnacth HH(OPMALHOHHbBIE
KEJIe3HOI0POIKHO npogeccHoHanbHOH TEXHOJIOTHH
ro TpaHcnopTa JEATENbHOCTH ynpaBieHus

NEPEBO3KAMH B
[1ePEBO304HOM
npouecce;




Tema 2.4. IMpakTnyeckoe - IPHHUMMbL, YHKUHH, | - MIAHUPOBATH W OK 1-9
Ynpasnenune 3anstie Ne6 METO/1bl MEHEKMEHTA, | OPraHH30BbLIBATE K 1.3.
NepCoOHATIOM. CocraBnenue - OCHOBBI OPraHu3auiy | MepeBo30YHbIi
[Mondop n pestome. Pabora ¢ padoThl KOJUIEKTHBA; npouecc B
paccTaHOBKa marepuasammn no - 0c00eHHOCTH COOTBETCTBHH C
KajapoB. aTTecTautu MEeHe/KMEHTa B COBpPEMEHHBIMH
ATTecTauns repcoHana. obslactu TpeboBaHHAMM:
padoTHHKOB. rnpoeccHoHanbHOI - NPUMEHATh
NeATeNbHOCTH COBPEMEHHbBIE
HHpopMaLHOHHbIE
TEXHONOTHH
yrpaBneHus
nepeBo3Kamu B
MepeBO30YHOM
MpoLecce;
Tema 2.5. TpakTH4eckoe 2 - NPUHLMIIBL, (PYHKLMHM, | - M1AHUPOBATD H OK 1-9
MogunHenuble, | 3auaTHe No7 METO/bl MEHEIKMEHTA; | OPraHU30BbLIBATH K 1.3.
ux CocraBnenue - OCHOBbI OPraHM3auuH | NepeBO30UHbIH
00513aHHOCTH, JIOJKHOCTHOI paboThl KOMIEKTHBA, npouecc B
npasa u HHCTPYKLHH - 0cOOEHHOCTH COOTBETCTBHH C
OTBETCTBEHHOC | JIEXKYPHOr0 1o MEHELKMEHTA B COBpPEMEHHBIMH
Th CTaHLUH obnacTu TpeboBaHHAMH;
npogeccHoHaNbLHONI - MPHMEHATh
neaTenbHOCTH COBpEMEHHbIE
HH(pOPMALMOHHbIE
TEXHOIOTHU
ynpasiaeHHs
nepeBo3KaMu B
NEPEBO30UHOM
npouecce;
Tema 3.4. [MpakTH4yeckoe - NPUHLIMBL, GYHKUMH, | - NJaHHPOBATL M OK 1-9
Koupaukrsl, | 3anstie Ne§ METO/Ibl MEHE/KMEHTA: | OPraHM30BbIBATH MK 1.2
¢nocodbl UX Peuienue - IPHHLIMTIBL IE10BOTO | NEPEBO30UHBI [MK 2.3.
pa3peieHusl. npodiem ollieHus B npouecc B
Craaun KOH(INKTHOH KOJIIEKTHBE, COOTBETCTBHH €
pasBHTHS CHTYaLHH - OCHOBBI OPraHM3almun | COBpPEMEHHLIMH
KOHPIHKTOB paboTbl KOMLTEKTHBA; TpeboBaHUAMIM;
- 0COOEHHOCTH
MEHEIAKMEHTA B
obnactu
npogdeccnoHanbHO
AEATENLHOCTH

ConepkaHue TMPAKTHUYECKUX 3aHATHH OXBAaThIBAET BECh KPyr YMEHHH U
KOMIIEeTeHIHH, Ha (POpMHUpOBaHHE KOTOPBIX HAMpaBieHa y4eOHas JUCLHUILIHHA.

[TEPEUEHD [TPAKTUYECKUX 3AHSTUN

[Ipaktuueckoe 3ansatie Nel. Biausnue GpakTopoB BHElIHENH W BHYTPEHHEH Cpe/bl Ha
JEATENBbHOCTD MPeANPUITHS (OpraHu3al1K)

[IpakTuueckoe 3ansTHe  No2.
npeanpusaTUs (OpraHu3aus)

PazpaboTtka opraHu3allMOHHOM

CTPYKTYPbI
[TpakTuueckoe 3anstue Ne3. IlpopaGoTka crnocoGoB co3aaHus OJAronpUsTHOIO
UMUK PYKOBOJUTENS HA JKEJIE3HOI0POKHOM TPAHCIIOpTE

[Tpaktudeckoe 3anstue Ned4. OnpeneneHue CTUIIsS PyKOBOICTBA.




[Ipaktuueckoe 3aHsTHEe Ne5. BpiOop ONTHMAIBHOTO YIPABICHYECKOrO pELICHHs B
KOHKPETHBIX YCJIOBHSAX [ACATENBHOCTH HHPPACTPYKTYpPhl IKEIE3HOAOPOIKHOTO
TpaHCMopTa.

[MpakTtuueckoe 3anstue Ne6. CocraBnenue pestome. Pabora ¢ marepuanamu o
aTTeCTallUM MepcoHalia

[Tpaktuueckoe 3anstue Ne7. CocTaBiieHue JODKHOCTHOH MHCTPYKLMH J€XKYPHOro
MO CTAHLIMHU.

[Tpaktuueckoe 3austue Ne8. Perenne npodseM KOHQINKTHOM CHTYyallH.

KPUTEPUU OLIEHMBAHUWS [TPAKTUYECKHUX PABOT

[Ipu olleHKE OCBOEHHBIX YMEHHi IMPH BBINOJIHEHHH MPAKTUYECKUX paboT
NpUMEHSIeTCs TISITUOAIbHAS LIKa/Ia OLIEHUBAHMS.

OleHMBaHKE MPAKTHYECKHX 3aHATUI/Ta00paTOPHBIX pabOT MPOMU3BOJMTCS B
COOTBETCTBHH CO CJIEIYIOLIMMU HOPMATUBHBIMU aKTaMH:

- [lonokeHue O TEKYLIEM KOHTpOJIE YCIEBAa€MOCTH M MPOMEKYTOUHOU
aTTecTallii 00y4arolIMuXCs,

- [TonokeHue O MJIAHUPOBAHUH, OPraHU3ALUK U MPOBEIEHUH J1a0OPaTOPHBIX
paboT M MPAKTHUECKUX 3aHATHH.



ITpakTH4eckoe 3ansTHe Nel

Brusinue hakTopoB BHElIHEH U BHYTPEHHEH Cpe/ibl Ha JIeATeIbHOCTD NPeANPUATHA
(opraHu3aLuu)

Lles1b: 3aKpENUTh TEOPETUUECKHE 3HAHUS O (haKTOpax BHELIHEN U BHYTPEHHEH
cpe/ibl, X BJIMSHUM HA JeATEbHOCTD MPEANPUATHS (OpraHU3aluu); ChopMUpoBaTh
YMEHHUs OIIEHUBATH BO3MOJKHOE BIMsHHE (PaKTOPOB Ha AeSTEIbHOCTD MPEANPUATHS
(opraHu3aLuu).
3apanue 1. 3aaHue BBINOIHASTCS HHAMBHIYAJIBHO.
Pacnipeiesiute HUKenepedHcIeHHbIe (JAKTOPBI B YEThIPE IPYIIIIbI, HCIONb3Ys
TadauLy:
BHEIIHUE
BHYTPEHHUE
(¢hoHOBBIE
JIeJI0BbIE

MDaKTOpbI: 3aKOHOIATENILCTBO, KOHKYPEHTBI, MMOCTABIIMKH TOBApPOB, CHIPbHS,
MaTepHasioB, CTPYKTypa MpeANpusiTHs (OpraHu3aluu), MOKyrnaTend (KIHeHTBI),
COTPYZIHUKH MpPEANpHUATHs, Treorpa(uyeckoe MeCTOpPACHOIOKeHHe, MOTUTHKA
LEHTPAAbHOTO MPAaBUTENBCTBA, LEIM M 3alaud MpeanpusTHs (opraHusaluu),
9KOHOMHMKA, HAIOTH, OJHeprorapudbl, CTaBKU [0 KpeAuTaM, HCIOoJb3yeMoe
npeAnpusTHeM (opraHusaiuel) o00pya0oBaHUE, TEXHOJOTHS O00CIyKHBAHHS
nokymnarened (KIMEHTOB), TOBApbl M YCJIYTH, MpPEI0CTaB/sieMble MOKYNATEIsIM
(KueHTam).
Japanue 2. 3agaHue BeITONHAETCs B Masoi rpynne. [locsie BeinonHeHus 3a1aHus
MeHe [KEePbI MaJIbIX TPy JOKIabIBAOT O pe3ysbTaraX paboThl.
VKaXUTe BO3MOMKHOE IIOJIOKHMTEIBHOE WM OTpHLATeNIbHOe BIUsHUE (DAKTOPOB
BHEILIHEH ¥ BHYTPEHHEH Cpejibl Ha e TeTbHOCTD NPeApHUATH (OpraHu3aLum)
DaKTopHI:

[TosnoxuTensHOE BIUSHKUE
OTtpuuaTeabHOE BIUSHUE

1.PocT Ge3paboTHlibl
2. lemorpaduueckuii crnaj
3.Huskuit ypoBeHb 10X010B 00CTY)KUBAEMOTO HACEICHUS
4 TToBblllIEHHE CTOUMOCTH IHEPropecypcoB
5.IToBbllIeHKE YPOBHS AOXO010B 00CIYKMBAEMOI'0 HACE/IEHHs
6. Pa3BuTHe TeXHUKU U TEXHOJIOTHH
7.Hanuuyue KOHKYPEHTOB
8.PocCT 11eH Ha MaTepuasibl, CbIpbE, TOBAPhl OT MTOCTABUIMKOB

BriBoa:



[MpakTH4eckoe 3ausitue Ne 2
Pa3paboTka opraHu3alMoHHOM CTPYKTYPbI NPEANPUATHS (OpraHu3alus)

Ilesib: 3aKpenuTh 3HAHUS 00 OCHOBHBIX THUIAX OPraHU3alHOHHBIX CTPYKTYP,
copMHpOBaTh YMEHHUS [IPOEKTUPOBATH OPraHU3ALUOHHYIO CTPYKTYPY.

3aganne. 3agaHue BbInogaHsiercs B Magaoil rpynme. I[locie BuImojHeHus
3a/IaHHS MeHe/sKePbl MAJIbIX IPYN A0KIa/AbIBAIOT O pe3y/bTaTax paboThbl.

Jlns  BbIOpaHHOrO  TpeanpHusTHs — (opraHus3aluu) — paspaboraiite  MPOEKT
OpraHu3alMOHHON CTPYKTYpbl. [list 5TO0r0:

l. VKakuTe 3a1a4d, KOTOpble HeO0OXOJAMMO peaiu30BaTh /IS JIOCTHXKCHUS
MOCTaBJICHHOM LIEJIH

2 Vkaxute Bce QYHKIHH, KOTOPble HEOOXOAUMO BBINOIHATh U JOCTHKEHUS
3ajay.

3. VKaxkuTe yrpaBieHYeCKHe 3BeHbsl W HCIIOJHHUTENeH, KOTOpbie OyIyT
BBINIOJIHATH yKa3aHHbIe (DyHKLUH.

4. Pacripeienute Bce yrnpaB/lIeHYECKHUE 3BEHBS MO YIIPABICHYECKUM YPOBHSM.

3, Pacnipenenute BcexX UCIOJIHUTENEH.

6. N300pa3uTe Ha pUCYHKE CXeMY OpraHU3alMOHHON CTPYKTYPBI.

7. VKaXKuTe THIT OpPraHu3allMOHHONW CTPYKTYpbl, €€ [IpeuMyllecTBa M
HEeJOCTaTKH.

BeiBoa:

[IpakTHueckoe 3ansitue Ne 3
[IpopaboTka crocoboB co3nanus O1aronpUATHOrO UMH/KA PyKOBOAUTENS Ha
’KeJIe3HOI0OPOIKHOM TPaHCIopTe

Hean: OBgnaneTh HaBbIKAMHA CO3/aHUsi  OJIArONPUATHOrO  HUMHKA
PYKOBOAMUTENS

Obopyooganue: pa3laTOYHbINA MaTepyall

Jaganue

1. TlpoaHanu3upoBaTh MOJIOKUTE/IbHbIE W OTPULATENIBHBIE XAPAKTEPUCTUKU
MMUKA MPEJIOKEHHOTO PYKOBOIUTEIS.



2. Jlate pexoMeHmanuu 1Mo  (HOPMHUPOBAHMIO  ONATONPHUATHONO  MMHJIKA
PYKOBOUTES

BuiBoa:

IMpakTHyeckoe 3anaTue Ne 4
OnpeaeneHue CTHIIA pyKOBOACTBA
[lesib: npuoGpecTy HABBIKK aHAIM3a Pa3/IMYHBIX CTHIIEH PyKOBOJACTBA
O6opyoosanue: pPa3aaTouHbIM MaTepHal
3aganue
1. TlpoaHanu3upoBaTh NPETOKEHHBIE CUTYaLIMH.
2. OnpenenuTh CTHIb PYKOBO/CTBA, IIPUCYILHNH PYKOBOIUTEIIO
KOHKPETHOH CUTyaLlUH.

3. CmoaenupoBaTh OBeIeHHE PYKOBOAUTES B KOHKPETHOM CUTYAL[HH.

BeiBoa:

[MpakTHyeckoe 3ansaTHe Ne 5
BpiGop ONTUMATBHOTO YIPABICHUYECKOrO PELIEHHs B KOHKPETHBIX YCIIOBUAX
NEeATELHOCTH HHPPACTPYKTYPbI KEJIE3HOI0POXKHOI0 TPAHCIIOPTa

[esan: OBnageTh HABbIKAMU MPUHATHS YIIPABIEHYECKUX PELIEHUH.
Obopyodosanue: pa3naTtouHblii MatepHal

3apanue

1. CmoaenupoBaTh NpodIeMHbIE CUTYALlMH Ha NPEUI0KEHHbIE TEMBI,
CMOJIEIMPOBATh yIpaBlIeHYeCKHE PeIleHUs K ITHM CUTYaLHAM

2. BbISIBUTE YAOBJIETBOPUTEIBHOE U ONTUMAJIbHOE PELIEHHUE B JIJAHHBIX CUTYaLUAX
3. [Ipoananu3upoBaTh yMnpaBleHYECKHE PEIIEHHS Ha OCHOBE

TEOPETUYECKOro MaTepuasa

BuiBoa:



[MpakTuyeckoe 3ansTHe Ne 6
CocTaBnenue pestome. Pabora ¢ MaTepuanaMu 1o aTTecTaluu nepcoHana

leab: npuoOpeTeHHe HABBIKOB COCTABICHMS pe3oMe C y4eToM TpeboBaHmii,
MpeIbABIAEMBIX IOJDKHOCTBIO, M IMYHBIX XapaKTePUCTUK KaHAMdaTa.

Xoa paborel:

1. UHCTPYKTAK MO BHINOJIHEHHIO NPAKTHYECKOH padoThl.

2. Undopmanus s 03HAKOMJICHUS:

3adanue. Ha 6ase npe/cTaBIeHHON HUKE TEOPUM COCTaBbTe pe3toMe [Uist ceds Kak
KaHIM/iaTa Ha MoJlyYeHue J0JKHOCTH.

Teopemuueckue céedeHus.

Pe3tome — 310 onucanue mpodhecCHOHATBHOTO MyTU B MMCbMEHHOH (hopme, KOTopoe
Mpu3BaHO co31aTh O Bac mo3uTHBHOE MHeHMe y paborojarens. ITO KpaTkoe
MUCbMEHHOE U3JI0)KEHHE nmpohecCcHoHaNbHbBIX Ka4yecTB couckares,
JIEMOHCTPUpYIOLLeE TMOTEHUMAT JIMYHOCTM M  CIOCOOHOCTH 3aHATh [aHHYIO
KOHKPETHYIO 10JKHOCTb.

CylecTByeT TpH OCHOBHBIX THIIA PE3OME:!

Xpononozuueckoe:

- ombIT paboThl, 00pa3oBaHUe M Mp. YKa3bIBAIOTCSA B 0OpPaTHOM XPOHOJOIHYECKOM
nopsiike (T.e. HAYKUHAS C TTOCNIEAHEro MecTa padboThl);

- KOPOTKOE onucanue Baiero omsita ¢ 1o/ {4epKUBaHUEM JOCTH/KEHUI U HABBIKOB.
Q@YHKYUOHATbHOE:

- uHdopMalHs MOoAaeTCs MO «TeMaTHYeCKMM TIpynmam» (HarnpuMmep, JTHIepCKue
Ka4eCTBa/pyKOBOASALLUE MO3ULIMH, OpraHu3aTopcKue CIOCOOHOCTH,
MpoQeccHoHaNbHble JOCTHKEHHMS), HUMEIOLIUM HEMOCPEICTBEHHOE OTHOIMICHHE K
paboTe, KOTOpPYO Bbl XOTHTE MOJYUYUT;

- gatel OOBIYHO HCKJIIOYAKOTCS, YTOOBI MOJAYEpPKHYTh Bamr omnbsit, a He
MOC/Ie0BATETbHOCTE COOBITHH.

Kombunuposanmoe:

- 0OBIYHO COCTOMT W3 JIBYX YacTeH: ONMUCAHUS OMbITA [10 «TEMATHYECKUM IPYyIIam»
M KOPOTKOTO OTMUCAHUS B XPOHOJOIMYECKOM MOPsAAKe OmbITa padoThl, 00pa3oBaHHst
U 1Ip.;

- Takoe pe3loMe  TO3BOJSeT  IMOAYEPKHYTH  OMBIT,  HEMOCPEACTBEHHO
COOTBETCTBYIOLLMI peaibHOW BaKaHCHH 1 TPeOOBAaHHUAM pealbHOro padorojares.
Pestome Takxke MOKET ObITh CTPYKTYPHUPOBAaHHBIM WJIM HECTPYKTYPHUPOBAHHBIM, TO
ecThb COCTABJIEHHBIM B CBOOOJHOM CTWJE€ WM [0 oOmnpeneneHHo Qopme,
IMpeUIOKEHHOH opraHu3auue.

PaGoTa MeHemKepa [0 [E€pCOHANy HampaBjieHa He Ha To, 4YToObl 0TOOpaTh
MOAXOJAIME pe3ioMe, a Ha To, UYTOObI OTOpocHTh Henoaxopsuue. Kovmnanuio



unmepecyem, uem Bovl mooceme Ovime nonesnul eil, a He mo, 4eco Bei xomume 0ns
cebs. DTO KIOYEBOW MOMEHT — HY)KHO CTPOMTH CBOIO TAaKTHKY TakMM 00pa3oM,
yTOOBI PaboTOIATENb 3HAI, YTO OH MpHoOpeTaeT, Oepst Bac Ha paborty, a He dero Bl
0’KHJ1aeTe OT HEro.

CTpykTypa pe3rome

Ieaw

PaGoTofaTen COPTUPYIOT BCe MPHUCIAHHbIE UM pe3toMe Mo e obpalieHus
KaHAUAATOB. YKa3aHWe KOHKPETHOW JOJKHOCTH, HO KOTOPYK TPETEeHyeT
KaHMOAT, 3HAaYUTEJILHO SKOHOMUT BpeMs U CHJIbl paboToaaTeNs.

JTuunsie oannoie

31ech HEOOXOAMMO CaMbIM IOJHBIM M TUIATEIbHBIM 00pa3oM IpeACcTaBUTh
HH(OPMALINIO, KOTOPask MO3BOJIUT OBICTPO U dP(YEKTHUBHO CBS3ATHCS C KaHIMIATOM
B Clly4ae, ecJid AaHHON KaHIUAATypoi 3aMHTEpPeCyeTCs W 3aXOTAT MPHUIIIACHTh Ha
cobecenoBanue. Heobxoa1mble IMyHKTHI:

- ®HUO noHOCTHIO;

- 1IaTa, MECTO POKIEHHUS;

- CEMEHHOE IOJI0KEHHE,

- MECTOKUTENIBCTBO (ITOJIHBIA aipec);

- TeneoH;

- Ipyrue crnocoObl CBA3HU.

®UO nyuimre mnucaTh KpyNHbIMH OykBaMH s Oojee OBICTPOro MOKMCKA.
3aKOHOJATEILCTBOM MHOIMX CTpaH pas3pelleHo He YKa3blBaTh MpH Tojaqye
JOKYMEHTOB Ha BaKaHTHOE MECTO TaKhe CBEIEHHs, KOTOpblE€ MOIYT [OBJ€Yb 3a
co0Ol  JMCKpUMHHALMIO  (BO3pacT, TMOJ, BEPOMCIIOBEAHHE,  COLHMAIBHOE
IIPOUCXOXKIEHHE, HALIMOHAIbHOCTh, CEMEIHOE M0JI0KEHHUE, HAJIM4He JeTei).
[IpenocTaBiisisi azpec, jkKejaTelbHO YKas3aTb, SBISETCA JM OH BPEMEHHBIM WIIH
MocTosiHHbIM. Eciu azpec BpeMeHHBbIH, TO 10 Kakoro cpoka Bac MoxxHO 3acTaTh 110
HEeMY.

VkaseiBas TenedoH (bl), HEOOXOAMMO caejlaTb COOTBETCTBYIOLIHE ITOMETKH,
HarpuMep «pabouuii», «IOMAILIHUI», «COTOBBIH» U T.[I., YKaXKHUTE TakKe Bpems,
KOrJla MOKHO 3BOHHUTH. HeoOxonuMo yka3zarh Bce BOZMOXKHBIE CPeACTBa CBA3M IS
0oJiee ObICTPOro KOHTAKTA C KAHIHMIaTOM.

Domo

Muorue ¢GupMbl B TOCieqHee BpeMsi TpeOyroT npeaocTaBieHUs (OTorpaduii.
OaHaKo Mo u300paKeHUIo TPY/AHO CYAUTh O CIIOCOOHOCTSX KaHAUAaTa.
Oépaszosanue

B 3TOM paszeie HeoOX0AHUMO YKa3aTh HE TOJIbKO IO MMOCTYIUICHHA, FOA OKOHYAHHA,
Ha3BaHWe By3a, (aKyiabTeTa W CIELUAIBHOCTH, HO W TaKHe JOCTHIKCHMs, Kak
JUIUIOM C OTJIMYHEM WJIM CpeHUI Oal B 3a4eTHOU KHUKKE.



(dakyapTaTUBHBIE TPEHHUHTH U CEMHUHAphI JIyYIllMe yKa3aThb, TOJBKO €CJIH MX TEMBI
OTBEYAIOT 11eJTu pe3tome. He Hy»KHO, Kak MpaBuIio, COO0IIaTh O CPeIHEN LIKOJIE.
Onvim padomboi

HeoOxomuMo  yKa3aTb  JIOJJKHOCTb, HaMMEHOBaHME M  MECTOHAXOXKJCHHE
OpraHu3allMy, 1aThl Havaga M 3aBeplieHHs padoThbl, a TaKKe KpaTkoe ONucaHue
Baliux 10/OKHOCTHBIX 00s13aHHOCTEH U I0CTHIKEHHH.

MoOKHO BKJIIOYHTH JaHHbIE O BpEeMEHHOH padoTe, MPOU3BOACTBEHHON IPAKTHKE,
€C/Id OHU COOTBETCTBYIOT pe3tome. Ecnu Takux MecT paboTbl ObLIO MHOTO, HYKHO
pas/esuTh 3Ty 4YacTh Ha jBa noamyHkra — «IIpodeccuonanbhpiit onei» U «OnbIT
JIPYroi paboThI».

Hazpaowt

HeoOxomumo yka3zaTe He Oojiee ABYX ACHCTBHTEIbHO BECOMbBIX Harpai, MpsimMo
CBA3aHHBIX ¢ NMpodeccuoHaNbHON AesATeIbHOCTbIO.

Xo0006u u unmepecsi

He cieayer ykas3bIBaTh CIMIIKOM 3K30THYECKHE MJIM MHOIOYHMCIIEHHBIE YBIICYEHHUS.
OOBIYHO XOpollee BreuyaTieHUe [POU3BOAAT KOMaH/HbIE BBl CIOpTa W
MHTEJIJIEKTyalIbHbIe 3aHITUS (TUTepaTypa, HCKYCCTBO).

Pexkomenoauuu

Ecau y KaHauaaTa ecTb JOTOBOPEHHOCTH C JIFOJIBMH, KOTOpPbIE MOTYT IIPEJIOCTABUThH
eMy peKOMeHIaTesbHble MUCbMA, TO B 3aKIIOYEHHUE MOKHO YKa3aTh 3THX JIHOJIEH,
KaK MpaBHIIo, ABOMX, C YKa3aHUEM TOr0, KaK ¢ HUMU MOKHO CBS3aThCS.
ConpogooumeiibHoe RUCOMO K pe3lome

ComnpoBOAMTENIBHOE THCbMO — CPEACTBO, € MOMOLIBIO KOTOPOTO KaHIAHJIaT
npeacTaBiseT padoToAarenio, IMOKa3biBas MPU ITOM, MOYEMY OH HAWIyULIUM
00pa3oM MOAXOAWT Ha BaKaHCHIO, B TO BpeMsi KaK pe3toMe — MepedyeHb JOCTHKEHUH
U JOJIKHOCTEM.

Cosernl

- pe3roMe JI0JI’KHO YMECTUTBCS Ha OJIHOM cTpaHuLe popmara A-4;

- MUCaTh pe3loMe HaJl0 TakK, YTOObl OHO JIEFKO YUTAIOCh. Pe3toMe nmpocMaTpuBaroT
obicTpo (okoso 30 cek.). HeobOxonumMo moMoub 4MTaTeNO clenarb 3To Oosee
3 (HeKTUBHO U C IKOHOMHUEN BPEMEHH,

- HeoOx0/1IMMO U30beraTh UCI0JIb30BaHUA aO0OpeBUaTyp;

- Ka)k[10€ pe3ioMe MHIUBH/1yalbHO, OHO JIOJI’KHO OBITh COCTABIEHO Ha KOHKPETHYIO
BaKaHCHIO;

- pe3roMe clielyeT UCIOJb30BaTh AJIs TOro, 4TOObI JOOUTHCS coDecenOBaHUs, a He
noayuuth padoty. Mcrnonb3ylite uHTepBbiO s Oojiee [eTalbHOroO pacckasa o
Bainx npenmyiiecTBax, 4To0bl MO3HAKOMHUTHCA ¢ paboToi;

- Iepej] OTIPABKOM Clle/lyeT MoKa3aTh CBOE pPe3toMe KOMY-HUOY b A/ PeLeH3UH.

3. [IpoBepka pe3y1bTaTOB padOThI.



4. lMoaBeneHne HTOrOB.
5. BeicTaB/ieHHE OLIEHOK.

BeiBoa:

IIpakTHyeckoe 3ansaTue Ne 7
CocTtaBiieHue J0KHOCTHOH HHCTPYKLIUU 1€KYPHOTO 10 CTAHIIUK

Lesb: npuobGpeTeHue HABBIKOB COCTAB/ICHHUS JO/UKHOCTHOW MHCTPYKLHH C y4ETOM
[MpeAbABISEMbIX K paOOTHUKY TPeOOBaHUH.
3apanue:

Ha ocHoBe mnpeacTaBieHHOW HWKE JO/KHOCTHOH HMHCTPYKIMHU HadalbHUKA
oraena no nepcoHany OAQO «Jltotuk» cocraBpTe JODKHOCTHYIO HHCTPYKLIMIO ISt
J€KYPHOTO 10 CTaHLIUHU.

JIo/KHOCTHAS MHCTPYKIMS HavyajdbHUKa otaena no nepconany OAO
«JIroTuk»

1. O6umume nosoxeHus.

HavanpHUK oTa€ena 1o nepcoHany:

1.1. Slsnsercs pyKOBOAWTEIEM OTAeNAa U OPraHu3aTopoM padoT 1o padore ¢
nepconaiom OAO «JlroTuk».

1.2. Ha3navaetrcsi ¥ O0CBOOOKIAeTCs OT 3aHMMAEMON [JOJIKHOCTH MPHUKA30M
['enepansHoro aupektopa OAO «JltoTuk». PaboTaeT no KOHTpakTy.

1.3. HemnocpenctBenHo noauuHsercs ['enepanbHomy aupextopy OAO «JI
FOTH K».

1.4. llenbto fesTeNbHOCTH  siBIseTCs  oOecrneyeHue KajpaMu  BCeX
noapazneneruii.  OAO  «J[toTHK» B COOTBETCTBUM €  HEOOXOAMMBIMH
CMEeLHaTbHOCTAMHU U KBaJTU(pUKaLKMei paOOTHUKOB.

1.5. B cBoel  JeATENBbHOCTH  PYKOBOJACTBYETCHA:  JAEHCTBYHOLLMUM
3akoHoaTesibeTBOM Poccuiickoit @enepauuu, nocraHosieHusimu [lpasutenbcrsa
PD, Koaekcom 3akoHoB o Tpyne, YcraBom OAO «JltoTuk», mTaTHBIMH
HOPMAaTUBAMH, KBaTM(UKALUOHHBIMU CIpaBOYHUKAMH, METOAHUYECKUMHU
YKa3aHUIMH W pPEeKOMEeHJaUMsiMM [0 padoTe ¢ Kaapamu, [pUKa3aMd U
pacriopsukerusimu ['enepansroro mupextopa OAO «Jlotuk», Ilonoxennem «O0
oTJeNae [0 TMepCcoHaly», IpaBUIaMU BHYTPEHHEro TPYAOBOIO pacnopsiika u
HACTOSLLIEH JOKHOCTHON MHCTPYKLIHMEH.

1.6. B HenmocpeACTBEHHOM MOJYMHEHMH HAXOAATCS padOTHUKH OT/era.



1.7. KanudukarponHsie TpeGOBaHUS: BbICIIee 00pa30BaHHe U CTaXK PadbOTHI
Ha PYKOBOJSIIUX JO/DKHOCTAX HE MeHee S JIeT.

2. O0s3aHHOCTH.

HavanpHuK 0oT/€/1a 110 MepcoHaty ods3aH:

2.1. CosmectHO ¢ ['eHepallbHBIM [UPEKTOPOM OIPEALNATh KaJApPOBYIO
nouTuKy OAO «JIIoTHK».

2.2. [llpuHumath ydacTHe B ONpEJIENEHUH CTPATErHH aKUHOHEPHOIro
001IecTBa U COCOOCTBOBATE CE BBIMOJHEHHIO.

2.3. OOGecneuynBaTh KOMIUIEKTOBAaHHE BCEX CTPYKTYPHBIX I10Jpa3ieieHui
OAO «JIroTuK» KaapaMu PyKOBOAMTENEeH, CMelHalucTOB, PadoYuX M CIy’KalluX
TpeGyeMbIX CrenualbHOCTe!H U KBalu(UKALMK COMIACHO IUTATHOMY PaclMCaHHIO U
BbIZIelIeHHOMY (OH/ly 3apaOOTHOI MJIaThl.

2.4, OpraHu3oBbIBaTh paboTy MO W3YYEHHIO NPUYMH TEKY4Ye€CTH KaJIpoB H
pa3pabaThiBaTh MEPOINPHUSTHS [0 HMX 3aKPEIJIEHHUI0 M BHEAPATh MX B IPAKTHKY
MPOM3BO/ICTRA.

2.5. Tlpunumare nocetutenei u padotHukoB OAO «JltoTuk» 1o Borpocam
MOCTYIJIEHHsT Ha padoTy, YBOJbHEHUs, MEpeMEeIleH!s] W JPYrMM KaJpOBbIM
BOIPOCaM.

2.6. OcylecTBasTh KOHTPOJIb W aHAlM3 T[PAaBUIBHOTO HCIIOIb30BaHUS
nmepcoHasia OAQO «JIIOTMK» MO CHEUUAIBHOCTH, KBaIU(UKALMWH, JENOBBIM U
JIMYHBIM KauecTBaM.

2.7. OGecneunBath CBOeBpeMeHHOe odopmieHue, TMpUeM, MepeBoa U
yBOJbHEHHE pPaOOTHUKOB B COOTBETCTBUM C TPYAOBBIM 3aKOHOJATEIbCTBOM,
MOJIOKEHUAMH, MHCTPYKUMAMH W Mpukaszamu [‘eHepansHoro aupektopa OAO
«JIFOTHK».

2.8. OpranuszoBbiBaTb O0OyueHHE M TMOBbILIEHHWE KBaIU(UKALMK Bcex
padotHukoB OAO «JItoTuk».

2.9. OpraHu3oBbIBaTh  CTAKUPOBKY  BHOBb  [PUOBIBIIMX  paboyux,
PYKOBOJUTENEH, CIIELIMATUCTOB U CITy/KallHX.

2.10. TlpencrtaBnsaTh Ha yTBepkKAeHUe [ eHepalbHOMY [IUPEKTOPY pe3epB
KaJpOB Ha BBIABI)KEHHE [0 BCEM JODKHOCTAM PYKOBOAUTENEH W HMHIKEHEPHO-
TEXHUYECKUX paOOTHUKOB.

2.11. CoBMecTHO ¢ paOOTHUKAMHU OT/e/la OpraHu3aluuy Tpy/Ja U 3apaboTHOM
MIaThl U MJIAHOBO-DKOHOMHYECKHM OTIEJIOM COCTaBATh MiaH notpedHoctu OAO
«JIroTHk» B Kagpax pabouux 1o npodeccusm, a rakxke UT!' o creunanbHOCTM.

2.12. OpraHu30BbIBaTh BeJEHUE YCTAHOBJIEHHOIO Yy4eTa JHYHOIO COCTaBa
nepconana OAQO «JlIoTHK».



2.13. OcyuiecTBIATh KOHTPOJIb 32 BEJICHHEM U XPAHEHHUEM TPYIO0BbIX KHHKEK
nepconana OAQO «JIIOTHK» B COOTBETCTBHM C HMHCTpyKuMed «O TpynoBbiX
KHUJKKaX».

2.14. PyxoBoauTh Bblja4eii cripaBoK pabOTHHKAM, MIEHCHOHEPAaM U BeTepaHam
0 HACTOSIIEH U MPOLLIOW TPY/I0OBO! AEATEIBHOCTU U APYTUX BUIOB JIOKYMEHTOB.

2.15. OcyuecTBisaTh paboTy 1o cOOpy M IMOArOTOBKE MaTepUasoB JUis
rpeAcTaBieHUs] PabOTHHUKOB K MOOLIPEHUAM M HAKa3aHWSAM B COOTBETCTBHH C
«[TonoxxennemM o TOpPSAAKE W YCIOBHSX OpPraHU3alliy IMPETEeH3MOHHON paboThl
M€Ky TPOM3BOACTBAMH U CTPYKTYpHbIMU nojpasaeneHuaMu OAO «JIoTHK».

2.16. Opranu3oBbIBaTh COOp MaTepHanoB M MOATOTOBKY JIOKYMEHTOB Jis
npeacrasienusi padoTHHKOB OAO «JIIOTHK» K NpPaBUTENbCTBEHHBIM M JAPYTMM
Harpajam, MpUCBOCHUIO UM 3BaHMH.

2.17. OpraHu3oBbIBaTb MOATOTOBKY JOKYMEHTOB, HEOOXOAMMBIX IS
Ha3Ha4YeHUs MeHCUM padOTHUKaAM M IpPEeACTABICHUs MX B OpraHbl COLMAIBLHON
3alMThl HACEJICHUS.

2.18. OpraHu30BbIBaTh MPOXOKIAEHHE CTYJAEHTAMH BY30B, TEXHUKYMOB H
KOJLIeKeH MPOU3BOJACTBEHHOM MIPAKTUKH BO BHYTPUXO3SHCTBEHHBIX
nojapasesieHusx, oraenax u ciayxoax OAO «JlroTuk».

2.19. Opranu3oBeiBaTh pabOTy € MOIOABIMH CIHELUUAIUCTAMU [0 HUX
agantauuu B OAO «JlroTuk».

2.20. OpraHu30BbIBaTh KOHTPOJb 3a BbINOJHEHHEM mnepcoHanrom OAO
«JIFOTHK» TMpaBUJI BHYTPEHHEro TPYJ0BOIO pacrnopsika.

2.21. OpraHu3oBbIBaTh COCTaBI€HHE PYKOBOJIUTEISIMU BCEX CTPYKTYPHbIX
noapazaenednit OAO «JlioTuk» rpauKoB OTIYCKOB W KOHTPOJIMPOBaThb HX
cobnoieHue.

2.22. Ilpunumars yuactue B paszpaborke [lonoxenus «0O06 atrecranuu
nmepcoHana», B padoTe KOMUCCUHU MO aTTECTALMU KaApOB, MPOU3BOAUTH 00padbOTKy
JOKYMEHTOB I10 aTTeCTalllH.

2.23. YyacTBOBaTh B IpOLECCE 3aKIFOUYEHUS KOHTPAKTOB € [EPCOHAJIOM U
BECTH paboTy ¢ JOKYMEHTaMH.

2.24. TlocTosslHHO M3y4aTh M AHAIU3UPOBATH COCTOSIHUE pbIHKA TpyJda H
MPUHUMATH COOTBETCTBYIOIIHE PELICHHUS.

2.25. Pa3Memath pekjgaMmMy Ha pblHKE TpyjJa M OTCIEKMBATHL €€
> PEKTUBHOCTD.

2.26. OcyuiecTBAATh MOCTOSHHYIO CBSI3b C COOTBETCTBYIOIUMMH By3aMHU U
CpPeHMMH ClelUUalbHbIMU YYEOHBIMH 3aBEJCHUAMU M CBOEBPEMEHHO M0/aBaTh B
HHUX 3as7BKH Ha CIICLUAIUCTOB U padouux.

2.27. CoTpyiHHUYATh C areHTCTBAMU [0 HaliMy nepcoHana u dupxkamu Tpyaa.



2.28. Bectr 6aHK JIaHHBIX MO KaJpPOBOMY pe3epBYy IO BCEM CIIELHUATBHOCTAM
nepconana OAO «JlroTuk».

2.29. CucTeMaTHYeCKHd aHAIW3UPOBaTh MU 0000LIATH COCTOSHUE pabOThI C
[IepCoHAIOM, pa3pabaTbiBaTh MEPONPUATHS HOCE YITYULIEHHUIO.

2.30. PykoBOAWTBH COCTaBJIIEHHEM OTYETOB [0 KajpaM M CBOEBPEMEHHO
[PeCTaBIATh UX B COOTBETCTBYHOLIME OPraHbl.

2.31. Cucrematudecku wuHpopMUpoBaTh [eHepaabHOro AUPEKTOpa W
JIMPEKTOPOB IO HAMpPABJIEHHUSM 0 COCTOSHUM KapoBoi padoTel B OAO «JlioThk».

2.32. OcyuwectBnsath npueM coTpyaHukoB OAO «Jlrotuk» 1o Bompocam
KaJpoBOW paboThl, 1aBaTh Pa3bsCHEHUS! U KOHCYJbTALMH 10 WHTEPECYIOLIMM HX
BOIIPOCaM.

2.33. ITocTosTHHO M3y4YaTh [TOCTAHOBIEHHS, 3aKOHbBI BCEX OPraHOB BJIACTH I10
KaZpoBbIM Bopocam U uHGpopmuposatk pykoBoacTBo OAO «JlroTu».

2.34. ObOecrieunBaTh pabOTHUKOB OT/AEjA, a TAaKXKEe OTBETCTBEHHBIX JIMI[ B
CTPYKTYPHBIX MoApa3aeaeHUsIX HOPMAaTUBHO-CIIPABOYHOM JTUTEPaTypoOu,
pexoMeHaauusaMu, GopmaMu U O671aHKaMHU HEOOXOAMMBIX JOKYMEHTOB.

2.35. Opranu3oBbIBaTh COOMIOAEHHE HOPMAJbHBIX YCJIOBUH TpyJa B OT/AeEIe
(OCBEILEHHOCTh, BI@XHOCTh, TEMITepaTypa, IIyM, OCHAIIEHHOCTh padodero Mecra,
o0ecre4eHHOCTh padoUero MecTa KaHLEeIIPCKUMHU MIPUHAIEKHOCTAMH M T. [1.).

2.36. BHenpsTh B mpoliecc padoThl KOMIBIOTEPHbBIE TEXHOJIOIUH, IIPUHUMATD
Mepbl K OOeCHe4YeHUI0 KakJ0ro pabdoTHHKA MEepCOHAIbHBIM KOMIIBIOTEPOM M
COOTBETCTBYIOLIMMH MporpaMmamMu K Hemy. [lpu HeoOxoaumoctu 00yvaTh
noauuMHeHHbIX padore Ha [1K.

2.37. OpraHu30BbIBaTh BeJleHHE Ae10MpOoU3BOACTBA B oTaele. PazpabarbiBath
MEepOTpHSTHS, 0OecrnevyrBatole COXPAaHHOCTD €] B OT/IEle.

2.38. B ycraHOBJeHHble CpPOKM OpPraHW30BbIBATH repepaboTKy e,
JOKYMEHTOB, ITOATrOTABINBATh U CAABaTh UX B ApXMB.

2.39. MH3zyuarp nepeoBOH OMNBIT JIy4IIUX MNPEANPUATHH, Hay4dHbIE
JTOCTH)KEHHs B 00JacTH padOTHI OTJEJIOB IO MEPCOHATYy M MPUMEHSTh UX B CBOEH
eI TETbHOCTH.

2.40. Co3naBath ¥ MOAAEPKUBATh HOPMAJIbHBIH MOPaIbHO-IICUX0JIOTHYECKUH
KJIMMAT B OT/eJe, MPUHUMATh MePhI K TUKBUAALMNA KOHMIUKTHBIX CUTYaIHH.

2.41. PaspabaTbiBaTh CTPYKTYpy M LITaTHOE pacrnucaHue oTaera |
yTBEpPXKJaTh WX B YCTAHOBIEHHOM mopsake. [Ipy He0oOXOAUMOCTH CBOEBPEMEHHO
BHOCHUTb B HUX U3MEHEHHS U JOTMOJHEHUS.

2.42. Opranu30BbIBaTh COCTABJICHHE IEPCIEKTUBHBIX TOJOBBIX M TEKYLIUX
maHoB 1o padore ¢ nepconantom OAO «JlroTuk»,

2.43. Tlpow3BoauTh moAOOp KaapoB B OTAEN U MPeACTaBAATh HUX HA
yTBEpXAeHHE B yCTAHOBICHHOM MOPS/IKE.



2.44. Pacnpenensts o00f3aHHOCTH, IMpaBa M OTBETCTBEHHOCTb CpE/H
paboTHHKOB oTaena. OpraHu30BbIBATh COCTABIEHHE JOJUKHOCTHBIX MHCTPYKLHMH U
CBOEBPEMEHHOE BHECEHHE U3MEHEHHUI U JOTIOJHEHUH B HUX.

2.45. Opranu3oBbIiBaTh pabOTy OT/AENA M0 [EpPernucKe ¢ OpraHaMu BIIACTH,
NPYTUMH  OPEANPUATHAMH, YUPEXKICHHAMH II0 3aKPEIUIEHHBIM 3a OT/ACJIOM
BOTIPOCAM.

2.46. OGecrieunBaTh U KOHTPOJUPOBAThH COOJIIOIeHHE pabOTHUKAMU OT/ela
MpaBUJl M HOPM OXpaHbl TpyJda, TEXHUKU Oe30MacHOCTH U IMPOTHBOINOKAPHOU
3aILUTHI.

2.47. KoutponupoBarh coOnofeHUe padOTHUKAMMU  OTHena  [paBHIl
BHYTPEHHEro TPyJ0BOI0 pacropska.

2.48. TlocTOSHHO TMOBBIATH CBOK KBAIM(UKALUIO W CIOCOOCTBOBATH
MOBBILIEHHIO KBATU(PHUKALUU COTPYAHUKOB OT/ea.

2.49. Cos3paBaTh YCJIOBHS M KOHTPOJIMPOBATh COXPAaHHOCTh HMMYIIECTBA,
06opy10BaHKs ¥ APYTrUX MaTepUaIbHBIX LEHHOCTEH, 3aKPEIIEHHBIX 33 OTAEIOM.

2.50. IlpoBomuTh cpead pabOTHHKOB OTJENa BOCHHTATeJIbHYK padoTy,
HalpaBJICHHYI0 HA 4YeTKOEe BbINIOJHEHHWE CBOUX OOA3aHHOCTEH, MpaBUIILHOE U
CBOEBpEMEHHOE odopMIIeHHe BceX NOKYMEHTOB, moiiep:kaHue mpectixka OAO
«JIroTHK».

2.5. Tlo mosepenHoctu mnpezactaBiasith OAO «JlroTk» B opraHax BiacTH
ropoga. Poccuiickoit ®@enepaumu, Ha MPEANPUATHAX, B YUPEKICHUAX, Ha
COBELIAHUX 110 BOIIPOCaM JesTeIbHOCTHA OTAea.

3. [lpaga.

HauanbHUK OT/eMa 10 NepcoHaly UMEET IpaBo:

3.1. IlpoBepsaTh cocTosiHue paboThl C KaapaMH BO BCEX CTPYKTYPHBIX
noapaszaeneHusix OAO «Jlrotuk».

3.2. BHOCHTBH NpemIOKeHUs] PYKOBOAUTENSAM CTPYKTYPHBIX MOJpa3jeieHHit
OAO «JlroTuK» O TMpHeMe, TepeMeleHUd ¥ YBOJbHEHUH TMOJYMHEHHBIX UM
pabOTHUKOB.

3.3. TpeGoBaTh OT pyKOBOAUTENeH CTPYKTYypHbIX mnoapasaeneHuii OAO
«JIFOTUK» HCIOJIB30BAHUS CHEIHATMCTOB W CIYKallUX B COOTBETCTBUU C HX
oOpa3oBaHueM U KBaTU(pUKALMEH.

3.4. llpunumath yyactue B padoTe aTTeCTAMOHHOW M KBAJIU(DPUKALMOHHOM
KOMHCCHH.

4. OTBETCTBEHHOCTbD:

HauanbHuK OT/ea 1o nmepcoHaty HeceT OTBEeTCTBEHHOCTH 3a:

4.1. BeimonHeHue 00sA3aHHOCTEH W HCIOJIb30BAaHUE IPaB, BO3JIOXKEH HBIX Ha
HEro HACTOsILIEH JOJKHOCTHOW UHCTPYKLIMEH.

4.2. Cobmonenue nosoxenus «O kommepueckoit Taitne OAO "JlroTuk"».



4.3. OOGecrnedeHne BcexX CTPYKTYpHbIX mnojapazieneHuii OAO «JlroTuk»
pabo4nMH, CreUHATHCTAMU U CIy’KalllUMU COOTBETCTBYIOIUMX KBAIH(DUKALMA U B
HE0OX0IMMOM KOJIUYECTBE.

4.4. IpaBunbHOE U CBOeBpeMeHHOE 0(opMIeHHE J0KYMEHTOB, HEOOX0AUMBIX
[pH rpremMe Ha paboTy, yBOJIbHEHUH, O(POPMIIEHHH NIEHCHH.

4.5. CBOeBpeMEHHOCTh M JOCTOBEPHOCTH MPEIOCTABIIEMBIX OTUETOB, (hopM,
01aHKOB U T. I1.

4.6. Benenuie Bcell JOKYMEHTALMH 10 MIEPCOHATY.

4.7. CobmoaeHne MOpalbHO-ITHYECKMX HOPM NpH paboTe ¢ MepcoHAIOM H
MOCETUTESIMHU.

4.8. CoOatoneHre pabOTHUKAMHU OT[efa MPaBU U HOPM OXpaHbl TpyJa,
TEXHUKM ©€30MacHOCTH M IPOTHUBOIMOKAPHON 3alUTHl, a TaKXke MpaBUll
BHYTPEHHEro TPY0BOI0 pacropsiKa.

IMpakTuyeckoe 3anaTHe Ne 8
Perenue npodieM KOHPIMKTHON CUTyaLUH

lIe.nb: Haqubcn aHaJIU3UpOBaATH KOHCbHHKTHI)Ie CHUTYalluH B OpraHH3aliin

Obopyooeanue: pa3aTOYHbIN MaTepral

3aganne

1. [Ipoananu3upoBaTh KOHMIUKTHYIO CUTYaLHIO.

2. O603HauUTh NpeAMeT U CyOBEeKThl KOH(MIUKTA.

3. [Tpoananu3upoBaTh MOTHBBI KaX/10M U3 CTOPOH B KOH(DJIUKTHON CUTYaLIUHU.
4. OrnpeaenuTb MOJEIb MMOBEICHUS YYaCTHUKOB KOH(IUKTHOM CUTYyalL M K.
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